
 How to Create & Use your Roadrunner 
Portal Personal Account 

 
 
Click the roadrunner to enter the Roadrunner 
Portal and search our great databases! 
 
Enter your last name and SSN and click Login. 

 

 

 

On the left side of the screen, click Edit Contact 
Info. 
 
Enter your First Name, Last Name, and Email 
Address. Click Save. 

  
Click Edit Personal Collection to create your 
own customized collection to search. 

 
Enter a name for your personal collection and 
click Create New Collection. 

 



Select individual collections by clicking the 
checkboxes next to each collection. Click Add to 
Collection to add to your personal collection. 
 
You can also remove individual collections from 
your personal collection by selecting them and 
clicking Delete from Collection. 
 
If you’d like to change the name of your personal 
collection, click Rename. 
 
You can also delete your personal collection by 
selecting its checkbox and clicking Remove 
Collection. 

 
 

You can search your personal collection from the 
Roadrunner Search page. 

 
Enter your search term(s) in the Search 
Personal Collection field and select the 
collection(s) you’d like to search. 
After you conduct a search, you can save your 
searches by clicking Add Last Search to Saved 
Searches. 

 



To later view your saved searches, click the 
Saved Searches link on the left side of the 
screen, or choose a saved search from the drop-
down menu to re-execute the saved search. 

  
You can also save individual articles, or records, 
by selecting the checkbox next to each record 
and clicking the Add to Saved Records button. 
 

 
To later view your saved 
records, click the Saved 
Records link. 
 
You can print, e-mail, and 
remove saved records. 
 
 
 
 
 
 
 
 

 

 


